RECOMMENDATION REQUEST FORM

I am requesting a recommendation for the institution listed below

Student Name:  













Recommender’s Name:












Name of College, 

University, or Scholarship: 












I am requesting for you to… 

   Fill out a form    Write a letter of recommendation


I would like the letter/form to be…
  Mailed on the institution   Returned to the student



I have attached a resume that shows my accomplishments and activities:

 No
 Yes


Name in the salutation:
     DEAR 





        or    To Whom It May Concern










        
        or    Dear Selection Committee

Address to send it :













City, State, Zip:












  

Date I am giving this to the recommender: 



Due Date:   



      
(You should ask the recommender at least one week in advance for the recommendation)

I am waiving my right to see my recommendations:   No 
 Yes     
Email address if there are questions:










List 3 adjectives that describe you:
 










What would you like to have emphasized in the recommendation?

Comments:

